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1. Introduction 
1.1 This policy outlines the purpose, principles , implementation and management of 

teaching and learning at Little Hayes and  Hillfields Early Years & Family Centre . 
1.2 This Teaching & Learning Policy links with many other school policies outlining 

Key working, Assessment, Record Keeping and Reporting to Parents, Supporting 
More Able and Talented,  Behaviour , English as an Additional Language, Equality, 
Special Needs and Disability. 

1.3 This policy reflects a consensus of opinion of practitioners and governors and 
has been approved by the Governing Body. 

1.4 The implementation of this policy is the responsibility of all practitioners 
employed at Little Hayes and  Hillfields Early Years & Family Centre . 

 
2. Definition of Teaching & Learning 
2.1 This policy seeks to ensure that all children attending our settings   will receive  

Nursery Education which includes all that is prescribed within The Early Years 
Foundation Stage documentation and promotes elements from   the  “Every Child 
Matters” agenda. 

2.2 Teaching and Learning  at Little Hayes and  Hillfields   is promoted indoors and 
outside  through play and  involves intellectual, social, emotional, moral, 
aesthetic, creative, spiritual and physical development of children with no area 
standing isolated from another. This policy links to our school readiness 
programme.  

2.3 The role of practitioners working with children in our settings   is multi-purpose 
designed to combine being that of facilitator, promoter, listener, leader, 
instructor and guide. 

2.4 Strategies undertaken to promote play in our centre enable  practitioners  to   
understand  what children need and how young children learn.  

 
3. Entitlement 
3.1 Most  children  attending our sessions are entitled to receive 15 hours of free 

nursery education in term times.  Top up time is provided as an additional to the 
15 hours. 

3.2 Each child attending our sessions will be afforded an opportunity to learn within 
a classroom, outdoor environment and family organised sessions  which are  well 
resourced and provide for stimulation, personal growth and maturity. 

3.3 Play opportunities will be provided appropriate to the stages and ages of 
development for all children. Our children are aged from 2-4-5 years.  

3.4 Each child’s progress will be monitored, assessed and recorded with parents 
being encouraged to take an active part in the starting point and further  
identification and agreement of their child’s development. 

 
 
4. Pedagogy & Philosophy 
4.1 Each child is valued as unique and is an individual with specific needs. Each child 

is considered to be one who has needs and abilities which  must be met in 



appropriate ways to ensure that independence is fostered and that each child 
can reach their full potential. 

4.2 Little Hayes and  Hillfields Early Years & Family Centre  promotes a system 
called key working. Key people build a close relationship with a child and the 
family to develop a relationship of trust and confidence which supports learning. 
We aim that a child’s key worker will be consistent throughout their attendance 
at Little Hayes and Hillfields to ensure solid relationships are built  and aim that 
a deep understanding is developed around knowledge about what a child can do 
and has to do to make further progress.  

4.3 Little Hayes adopts a motto “Learning and Growing Together” – this links with a 
philosophy promoting life long learning which emphasises that everyone is a 
learner from babyhood to pensioner. 

4.4 The Characteristics of Effective Learning (Playing and Learning: engagement, 
Active Learning: motivation, Creating and thinking critically: thinking) and the 
four principles of the Early Years Foundation Stage  guide the work of all 
practitioners : 

 A Unique Child – every child is a competent learner from birth who can be 
resilient, capable, confident and self assured. 

 Positive Relationships - children learn to be strong and independent from a base 
of loving and secure relationships with parents and or a key person. 

 Enabling Environments - the environment plays a key role in supporting and 
extending children’s development and learning. 

 Learning and Development – children develop and learn in different ways and at 
different rates and all areas of Learning and development are equally important 
and inter connected. 

4.5 Practitioners understand that there are preferred learning styles and further 
understand that these relate to dominant thinking patterns and schemas.  
Learning may take place in the following ways: 

 Linguistically (using communication and language);  
Visually ( looking, studying, seeing);  
Kinaesthetically (touching, feeling, physically exploring);  
Aurally (listening, hearing);  
Logically/mathematically ( problem solving,  hypothesizing);  
Interpersonally group working ( watching, talking, asking, working with others); 
Interpersonally reflective ( remembering, thinking, reflecting) 

4.6 Practitioners understand that young children may play demonstrating schemas 
and these are evidenced within learning diaries and in displays. Schemas are  
labelled as follows:  

 The trajectory  schema ( vertical and horizontal play) 
 The rotational  schema (circular play) 
 The enclosing  schema ( play involving borders ) 
 The enclosing  schema ( play involving covering) 
 The transporting schema ( play involving moving and movement) 
 The connecting schema ( play involving joining things together) 
 The positioning schema ( play involving ordering and arranging) 
 The orientation schema ( play involving new ways of looking at the world) 
4.7 Practitioners know that in order to best support children learn they need to be 

mentally well, dedicated, motivated, ready to take acceptable risks, be flexible 
and adaptable, maintain their own training to remain confident and become 
better qualified and  keep up to date with the latest initiatives.  



4.8 Practitioners know that best practice is maintained by: 
 i)Having regular meetings to agree ideas and proposals, share practice and raise 

issues which can be discussed collectively. Staff meet in teams as either 
practitioners, working with children or as  teachers or leaders.  

 ii) Focussing on delivering identified objectives and targets  
 iii) Using preparation time to maintain planning and children’s individual  records,  

organise displays celebrating children’s achievements and update learning diaries. 
 iv) Having opportunities to share teaching and learning with parents 
 v) Involving parents as willing helpers and volunteers in learning processes. 
4.9 Practitioners understand the importance of playing outdoors and support the 

need for allowing children to play as “free range children” implementing free flow 
play techniques in all weather and season conditions. 

 
5. Principles  
5.1 Each child is treated with respect. 
5.2 Each child is treated as an  individual. 
5.3 Each child is afforded an  equality of opportunity. 
5.4 Each practitioner working at Little Hayes and  Hillfields  works either as a key 

person  or supports key people working with allocated children and builds a close 
working relationship with the family to support learning and development.  

5.5 A key person works with parents to ensure consistency of practices both at 
home and in school and works in an appropriate non judgemental way to assist a 
child’s progress. A key person works with carers to ensure smooth transitions 
between school and home and between our school and future schools. 

5.6 A rich well resourced learning environment is provided which is non-directive and 
encourages children to select what is individually appropriate for differing levels 
of maturity, experience and knowledge. 

5.7 All practitioners work together as a whole school team across our two sites 
enabling children to learn throughout Little Hayes and  Hillfields Early Years & 
Family Centre . Family support is offered to families who have identified needs 
and who wish to attend universal organised groups. 

 
6. Aims 
6.1 We will promote enjoyable learning experiences for children in a safe, healthy 

and happy environment. 
6.2 We will ensure that children  become curious, confident and are  motivated to 

become life long learners  
6.3 We will enable children to become aware of and begin to respect similarities and 

differences they may have supporting their understanding of people and 
adaptability of a changing world. 

6.4 We will promote links with the  community contributing in a positive way. 
 
6.5 We will promote British values ensuring that children learn tolerance and 

diversity reflecting our British society.  
 
  
7. Implementation (organisation)  
7.1 Practitioners appreciate that children learn differently and this is reflected in 

our session structures, routines and plans. Children are given opportunity to play 



and learn as an individual, in pairs and in small groups and as a whole class and 
whole school. The school session start times  will be as follows: 

 8.30am or 12.30 pm: Children begin their learning by a Welcome and Playtime 
slot.  (after gates have been locked this will include outside as well as indoor 
time). Milk/fruit/snacks  will be offered either as a café activity or as an 
organised activity supported by adults. Children will wash hands before eating 
and drinking. 
Suggested structure is as follows for am/pm attenders in Blue room :   
10.00 am or 2.00pm  Getting into Small group time led by key workers 
10. 30 am or 2.30 pm  More playtime (inside and outdoors) 
11.10 am or  3.10 pm  Tidy up time 
11. 15 am or 3.15pm  Circle/Talking/Letters & Sounds/Story time 
11.30 am or 3.30pm  Children collected :  
 
Children attending a whole day session in Rainbow, Yellow  room and 
Green/Molly’s room follow different timescales of the above activities and will 
be collected at 2.30pm . Their learning day is 8.30am – 2.30pm. Top up time is 
available for parents who wish to pay for day care. (please see Fees Policy)  
Lunch time, setting up, clearing away, story time,  reflective time  for some 
children staying for a whole day will be from 11.30 -12.30 pm.  Children will be 
cared for by lunch time employed staff and practitioners employed to work a 6.5 
hour day with children. 

7.2 Practitioners plan some play opportunities to develop reflective time, facilitate 
discussion and language extension as well as  develop thinking skills, problem 
solving ability  and experiment through first hand experiences of play. 

7.3 At each stage of a child’s learning process practitioners are encouraged to make 
observations and  record their findings on ipads or on paper to be inserted into  
learning diaries and share these frequently with parents and carers.  The 
learning diary is intended to provide evidence of an ongoing record of 
progression of learning in all aspects of the Early Years Foundation Stage aiming 
for involvement at all levels from parents. Practitioners are  encouraged to  
respond positively to all  children  praising their achievements  and  providing 
constructive feedback to further aid development.    

7.4 At the centre of learning will be an emphasis upon valuing the richness and 
cultural diversity that many of our children bring with them to Nursery. This will 
be celebrated in language and discussions, play opportunities, displays and 
resources both inside and outdoors. 

7.5 We have a whole organisation approach to planning and assessment and involve all 
practitioners. We plan on a long term, medium term and short term basis. Our 
plans are stored in class files and shared with parents weekly and daily via the 
class notice boards. There are three termly plans produced each year and these 
are updated annually.  Meetings take place regularly and themes follow 
suggestions from the Early Years Foundation Stage. Planning is also guided by 
child choice and child need.  

7.6 We ensure that all children receive play opportunities  which are broad and 
balanced and we address progression and continuity. Some of the    learning 
opportunities are planned by practitioners to empower children to initiate their 
own learning and thus we help them make choices and  develop decision making 
ability. 



7.7 Practitioners  hold realistic high expectations of all children attending our 
sessions  and work with parents to ensure that every child succeeds and becomes 
a competent learner. 

7.8 We aim that each child joining Little Hayes and Hillfields  will be visited at home 
and will be included within an induction programme which promotes a partnership 
with the family. Children starting at two years of age are visited by a member 
from the senior leadership team and again are visited at home when they become 
a pre schooler by classroom based staff. Children will be sensitively introduced 
to placements and every attention is made to ensure that relationships between 
key persons and carers are smooth. 

7.9 Key people supporting children will ensure that a child’s needs are met and if 
deemed appropriate will liaise further with the SENCO  and Headteacher to 
involve other related agencies. 

7.10 Children will be encouraged to take part in setting up classrooms and in tidying 
away at the end of sessions as is deemed appropriate to children’s ability and 
stage of development. This helps develop independence. 

7.11 Classrooms and outdoor areas are  resourced and organised to promote  children 
to be involved in their learning and take ownership of decision making and 
practitioners will support children to choose equipment, resources and tools to 
support their play. 

7.12 All broken, worn  and damaged equipment will be replaced and mended efficiently 
to ensure we remain a school meeting individual needs. 

7.13 Equipment and resources is often labelled using words , signs and visual aids 
supporting children’s understanding of ordering and storing. 

7.14 Displays will be made at child and adult level reflecting current learning. Displays 
are recognised to be an important form of celebration and  understanding for 
both child and carer. Every effort will be made by practitioners to outline what 
learning has been achieved through displays and how learning is linked to the 
Early Years Foundation Stage. Displays should be interactive and invite further 
opportunities to develop language and thinking. Material selected for display 
should include that which has also been chosen by the children. Every child 
should have at some point throughout the year their achievement celebrated. 
Displays can be 2D and 3D and should  also reflect cultural and bilingual 
diversity. 

7.15 Designated learning areas (indoors and outdoors) found within classrooms include 
opportunities promoting  role play, water & sand play, imaginative, writing and 
mark making play, creative, mathematical and shape play , construction play , 
reading, rhymes  and phonics, story telling,  ICT, digging, moving, climbing, 
musical and  physical play, discovery learning , reflective, sensory  and food play. 
Sometimes areas will include multi learning areas eg role play will include reading, 
story telling,  writing and mark making.  

 
8. Implementation (Behaviour) 
8.1 We expect a high standard of acceptable stage of development behaviour from 

children at all times both on the school premises and when out of school on visits 
and excursions. 

8.2  Carers and parents  are invited to work in partnership with practitioners to 
promote acceptable forms of behaviour which is based upon  respect for each 
other and promoting boundary observation  to help support a sense of  security 
and respect for adults and children alike. 



8.3 We believe that when children exhibit good behaviour it  leads them  to become   
better effective learners and enables our school to be a happy one. Staff 
nurture good attitudes in children and support children’s emotional well-being.  

8.4 Practitioners aim to ensure that at all times safeguarding and health and safety 
and security  is promoted. Children will be invited through discussion to agree 
what are appropriate  rules of behaviour and will establish what is acceptable  
behaviour  for both indoors and outside.  

8.5 When children are outside playing supervision levels will be based when a teacher 
is present upon a ratio of 1:13 for 3-5 year olds and 1:8 when there is not a 
teacher present.  For 2 year olds supervision will be based upon 1:4 with or 
without  a teacher present. Every effort will be made to try and increase adult 
supervision levels using additional people who are on placement, are volunteers or 
employed to support SEN provision. Volunteers  are supervised and DBS checked.  
In attendance at every occasion should be at least one fully up to date paediatric  
trained first aider.  

8.6 Circle time is regarded as a time for personal reflection and spiritual and moral 
growth which is an important component of personal and social emotional 
development. Children will be encouraged to participate in circle time to develop 
a sense of empathy and respect for others promoting the school motto of 
learning and growing together”. Circle time is a planned activity. Some two year 
olds are not yet ready for this activity and are at times  supported to choose 
other learning activities.  

8.7 In fruit, milk, snack and café times children will be encouraged to eat and drink 
together promoting care for younger learners, social development and healthy 
lifestyles.  

8.8 Through using, playing and cooking with  food children will be made aware of 
cultural, dietary and religious needs and observations and will be encouraged to 
understand and respect preferences. The cultivation, growing, rearing  and 
learning about  food is an aim of the organisation and orchards, chicken pens and 
vegetable kitchen gardens are tendered throughout an academic year.  

8.9 Children will be encouraged to be respectful to  adults and to each other. 
8.10 Good behaviour is rewarded by recognition, positive praise and complimentary 

comments to parents. Sanctions for unacceptable behaviour exist which are 
implemented by practitioners after taking into account a child’s individual needs 
and level of understanding. Sanctions include loss of privileges.  We aim never to 
use negative language to describe a child – eg, silly, naughty, spoilt, stubborn, 
stupid. This leads to labelling children which is detrimental to a child’s 
development of self image and self worth.  

8.11  Parents will be informed about constant occurrences of mis behaviour with the 
aim of fostering joint co-operation  and participation to ensure our school aims 
are met. Parents , our Chair of Governors and multi agencies will be approached 
in all cases  when  extreme misbehaviour is exhibited. Full co-operation from 
parents will be expected by the headteacher and governors  if a child is 
identified to require additional support and intervention to support behaviour 
management.   

 
9. Implementation ( Equal Opportunities) 
9.1 Practitioners   are committed to providing equal opportunities. Racism, sexism 

and all other forms of judgement and discrimination will not be tolerated. 



9.2 Teaching and learning will challenge stereo-typical images to ensure that children 
develop a positive image of themselves and others : eg in role play areas boys and 
girls  will be able to choose to play in male and female roles  and girls will be 
supported to play with more familiar male toys. 

9.3 Children will be encouraged to accept and respect that everyone can be 
different and everyone can be similar.  

9.4 Children will be encouraged to appreciate that our whole school community is 
composed of people who may have been born in Britain and around the world and 
may speak  and communicate in English as well as another language. 

 
10. Implementation (Safeguarding)  
10.1 All children attending Little Hayes and  Hillfields Early Years & Family Centre  

have a right to a safe and secure environment indoors and when playing outside. 
10.2 Children’s safety is regarded as paramount by all practitioners . Procedures are 

implemented which support safe practices: 
 All practitioners and people accessing children have up to date DBS checks and 
have attended updated safeguarding training. 
Practitioners have been appointed applying  BCC standards 
The headteacher holds responsibility as the lead Safeguarding Officer 
Fire drills and evacuations are held regularly.  
Risk assessments are made which cover normal and less familiar activities.  
Gates and doors are securely locked.  
Regular checks are made of all equipment and furniture. 
Electrical checks on equipment are made in line with BS and PAT  standards 
Cleaning and hygiene  practices are implemented 
Training for practitioners in first aid and food hygiene is available 
Nappy changing and potty training procedures are adopted. 
Classrooms are well ventilated. 
OFSTED staffing ratios are applied. 
Incidents and accidents  are recorded implementing agreed procedures. 
A governor holds responsibility for over viewing health and safety and 
safeguarding and security practices. 

10.3 Children are encouraged to think about and learn about how to be safe. This 
includes them learning how to place their coats, wellies and  bags  on pegs 
avoiding falls; wiping away spillages; clearing obstacles from pathways; cycling in 
safe areas; washing hands after toilet visits and before cooking or eating and 
drinking. 

10.4 Parents are encouraged to send their children into school wearing named coats 
and  safe footwear  and appropriate clothing for the seasonal weathers which in 
the summer includes protective. Headwear. In the winter this includes wearing 
warm gloves, scarves etc. All children are expected to own a pair of named  
wellington boots of the right size  when playing in the garden in wet weather. 

 
 
 
11. Role of Parents/Carers  
11.1  Each child has the security of knowing that their main parent or carer is 

working in partnership with practitioners employed at our centre . 
11.2 Parents and Carers are invited to become continued partners in their child’s 

learning and development. Practitioners recognise that a child’s first teacher is 



and are their main carer/s and what we do at Little Hayes and Hillfields  is to 
build upon what a child has already learnt prior to beginning Nursery. 

11.3 Practitioners  take the responsibility of liaising with parents seriously. They  
agree starting points together, hold at least three  formal  consultation 
meetings per year, prepare a report between 2 and 3 years outlining progress 
and development, complete an ongoing learning diary  and are available to meet on 
a  daily basis to discuss concerns and give praise. 

11.4 Parents are informed about learning opportunities on a regular basis through a 
variety of ways and every effort is made to ensure that on some occasions these 
are made available in languages other than English. An EMAS.UK programme 
enables practitioners to translate materials and forms . 

11.5 Parents are encouraged to speak to practitioners if there are concerns about 
their children and can do so in a quiet undisturbed environment. The headteacher  
can be approached by parents who want to discuss matters of a more sensitive 
nature. 

 
12. Assessment 
12.1 As is indicated within the Assessment, Record Keeping and reporting to parents  

policy practitioners agree with parents starting points,  make regular 
observations and record children’s progress . Full access to learning diaries is 
made available to parents and carers and ipad software is sent directly to 
parents email/secure icloud accounts. Learning diaries are stored in the 
classrooms and parents should ask to see their child’s diary on a regular basis. 
Parents are also invited to contribute to the learning diaries. 

12.2 Children’s artwork and mark making is collected in a folder and parents are 
encouraged to take their child’s work home on a regular basis. All classes have 
boxes or shelves  storing children’s work. 

12.3 Good effective transition arrangements are in place  when a child leaves Little 
Hayes and  Hillfields . Practitioners meet to discuss a child’s progress and 
learning needs and share the learning diary and progress summary charts. Staff 
at the nearby Frome Vale Academy from September 2015 share baseline data 
and end of year EYFS data for all children entering there from our organisation.  

12.4 Regular summaries of whole school cohort entry and exit data are provided for 
governors to observe trends in learning and attainment.  Data is analysed in 
terms of ethnic, gender, summer births, EAL, BME, SEN, FSM provision  and age 
categories. 

 
13. Background Information 
13.1 This policy was formed by reference to the: 
 a) DFE 2012  Early Years Foundation Stage 
 b) 2014 Keeping Children Safe guidance 
 c) other  school policies  
 d) Palmer Sue ( 2006) Toxic Childhood; Orion Health 
 e) Whally Margy ( 2006) Involving Parents in their Children’s learning; Paul 

Chapman Publishing 
 f) Hutchin Vicky (2005) Right from the Start; Hodder & Stoughton 

g) Featherstone Sally (2009) Again, Again 
 
 
14. Review 



14.1  Our headteacher, staff  and governors will review this policy in the Autumn term 
2017.  

 
 
 
 
 
 
 

 
 
 

 
 


